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1. O6mue nosoxkenns

1.1. Hacrosmee ITonoxenue pa3paboTaHo B COOTBETCTBHU ¢ DesiepabHEIM  3aKOHOM
P® or 02.05.2006 roma Ne59-®3 «O TIOpsA/IKe pacCMOTpeHust oOpalleHunii rpaxnan Poccuitckoii
Qenepauun» ¢ u3MeHeHHsMH Ha 03.11.2015 rozfa, BHECCHHBIMH (DefiepallbHBIMH 3aKOHAMH OT
29.06.2010r. Nel26-®3, ot 27.07.2010r. Ne227-®3, ot 07.05.2013r. Ne80-®3, or 02.07.2013r.
Nel82®3, or 24.11.2014r. Ne357-®3, ot 03.11.2015r. Ne305-®3, Bo ucnonuennu Ykaza IIpesunenra
P® or 17 ampens 2017 r. Nel7l1 «O MOHHTOPHHI® M aHAIH3€ pe3yNbTaTOB PACCMOTPEHHS
oOpamleHuif TpaKaH M OpraHH3amMily W B HeIX YIOPANOYECHUsS PAacCMOTPEHHs OOGpalIeHuii
TP@KIAH, a TaKKe CBOCBPEMEHHOTO M PEryJSPHOTO pasMeIIeHHS MHpOpMAlK O pe3yibTaTax
pacceMOTpeHus oOpainenuit rpaxaas Ha noprase CCTY.P®.

1.2. Tlonoxenue onpenenser TOPSZIOK PaCCMOTPeHHsI 0GpaleHuit TpaXkKJIaH, a UMEHHO,
TIOpSIIOK y4eTa, perucTpalMu, PaCCMOTPEHHS M paspelleHus obpamenuii rpaxziaH, KOHTPOJIS HX
UCIOJHCHHS, — OPraHM3allid  JIHYHOrO  mpHeMa TpaKJaH B MYHHLUIAIGHOM  Ka3eHHOM
00Ieo0pa3oBaTelbHOM  yupeKaeHHHU «Bepxnekapnaunsckas  CI»  (zatee - MKOY
«Bepxnexaprannbsckas CIII»).

1.3. T'paxnane, kak npasmiio, POIHTENH (3aKOHHBIE NPEACTABUTEITH) 00yJaromuxcs, UMeroT
paBo 06pAINATECS JTHYHO, @ TAKXKE HANPAB/IATH B IIKOJTy KOJUICKTHBHBIE obpamenus. Obpamenus
MOTYT HamlpaBlATBCA IO MOYTE, (aKCHMHUIBLHOM CBS3H, Tenerpady, 3MeKTPOHHOM I0YTe W MHBIM
HH(DOPMAIMOHHBIM CHCTEMAM OGIIEro M0/ Ib30BAHM.

1.4. Ina peanusauuu neneit nonoxeHns HCIIOJIE3YIOTCS CIEYIOIHE OCHOBHBIE TEPMHHBIL:

O6pamenne rpaxnanuna (nanee ofpamieHne), HanmpaBJeHHOE B LIKOJIY, 3TO IMHCHBMEHHOE
TIPEATIONEHHE, 3asBICHHE H jKano0a, a Takke YCTHOe oGpaieHue TpaXXJaHUHA;

[Ipennosxenue — noxenanus wiu PCKOMCHIALNH 110 YITyYIICHHIO OTAENBHBIX HANPaBICHH
ACATEILHOCTH IIKOJBI, COBEPIICHCTBOBAHHIO JIOKATLHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
PETYIHPYIOLINX €€ AeSITeIbHOCTE;

3asBnenue — npocs6a rpaxaaHuHa O IPCIOCTABICHHH KaKO#-1160 MHpopMamun wim
AOKYMEHTa, CONCHCTBHH B peald3alid  ero KOHCTHTYIIHOHHBIX TIpaB M  cBOOOA HIIH
KOHCTHTYIHOHHBIX NpaB W CBOOOJ APYruX JHMI, JH60 cOOOMEHHe O HApYIIEHHH 3aKOHOB M MHBIX
HOPMaTHBHBIX aKTOB, HEJOCTATKaX B paGoTe IIKOIbI, TG0 KPUTHKA TOJDKHOCTHBIX JIHII;

Xanoba — mpocs6a rpaxranuna o BOCCTAHOBJICHMM MIIM 3alMTE €r0 HApYUICHHBIX NIpaB,
CBOOOX WIM 3aKOHHBIX HHTEPECOB, THGO TpaB, CBOGOJX MM 3aKOHHBIX HHTEPECOB APYIHX ML,



BCJIEJICTBHE HAPYLIEHUs pAOOTHMKAMM ILIKOJIBI TPeOOBAaHUI 3aKOHOAATEIbCTBA, STUUYECKUX
HOPM M IIPABUJI TOBEICHUS U T.JI.

2. Opranusaunms JAeJIONPOU3BOJACTBA

2.1. Opranmzanus pabOThl C MUCbMaMH M YCTHBIMH OOpaIlEHUSIMH TpakIaH JOJDKHA
obecreynBaTh HEOOXOAUMBIE YCIIOBHS JIs1 OCYILECTBIICHHS IIPEJOCTaBIEHHOIO U rapaHTUPOBAHHOIO
rpaxaanaM Koncrutynueit PO npasa oOpararscsi ¢ NpeAsokKeHUsIMH, 3asiBICHUAMU U ajlo0aMu B
MMMCEMEHHOW U yCTHOU hopme

2.2. OTBETCTBEHHOCTh 332 OPraHU3aLMI0 U COCTOSHUE JEJIONPOM3BOJCTBA MO MUCBMaM U
YCTHBIM OOpaIICHUsIM TPaKAaH BO3JIaraeTcsl Ha PyKOBOJIUTENS 00pa30BaTEIbHBIM YUPEIKICHUEM.

2.3. [enompou3BOACTBO IO OOpamIeHUsIM TpaxJaaH BEACTCA OTICIBHO OT JPYrHX
BUJIOB JIEJIONPOU3BOJICTBA U OCYILIECTBISIETCS CEKpeTapeM 00pa30BaTeIbHOIO YUPEXKICHHSL.

2.4. llpunsaTHe pelieHus MO PacCMOTPEHHUI0 MHCEM U YCTHBIX OOpallleHMH TIpa)iaH
OCYILECTBIISITCS PYKOBOJIUTENEM 00pa30BaTEIbHOIO YUPEKICHHUS.

2.5. HenocpencrBeHHOE HCHOJIHEHUE MOPYYEHHUH 1O MHUCbMaM M YCTHBIM OOpalleHHsIM
IpaX</1aH OCYIIECTBIISIETCS OTBETCTBEHHBIMHU pa0OTHUKAMU 00pa30BaTEIbHOTO YUPEKACHHUS.

3. Ilpuem u perucrpanus NuceM rpakaan

3.1. Bce mocrymaromue B 00pa3zoBaTeIbHOE YUpEXKICHHE OOpameHus TpaxaaH
MPUHUMAIOTCS U O()OPMIISIFOTCS B ICHD UX MOCTYIJICHHS CEKPETapeM 00pa30BaTeIbHOTO YUPEKACHUS
B COOTBETCTBHUM C JOJKHOCTHBIMHU O0SI3aHHOCTSIMU.

3.2. Ilocrynaromue oOpalieHusi ¢ KONMUAMHU JIOKYMEHTOB (HampuUMep, KOMUM aTTecTaToB,
JUIJIOMOB, TPYJIOBBIX KHIJKEK M JIp.) MPUKPEIUIAIOTCS K TeKcTy oOpauieHus. [lomydyeHHble
MOJJIMHHUKY JTOKYMEHTOB, IEHHbIE OyMaru BO3BPALIAIOTCS TpakJlaHaM 110 aKTy.

3.3. OOpamieHus rpaxjaH, KOINUU OTBETOB HAa HHUX M JIOKYMEHTBHI, CBSI3aHHBIE C HX
pasperieHneM, GopMUPYIOTCs B Jiefla B COOTBETCTBUHU C YTBEPIKJICHHONH HOMEHKJIATypOH.

3.4. TlocTynuBIuue MUChMa IPakKAaH PETUCTPUPYIOTCS B JKypHalle yuera (mpujioxenus 1)
PerucrpanuonHbiil (BXOASIIMM) HOMEpP MUCbMa COCTOMT M3 IMOPSIKOBOIO HOMEpa MOCTYIMUBLIETO
oOpallleHusi B Ipeaenax KajJleHJIapHOro rojia U MHJEKca Jeja 1Mo HoMeHkiarype. Eciau 3asBuTens
IIPUCIAT HECKOJBKO MUCEM, HO MO Pa3HBIM BOIIPOCaM, TO Ha KaKI0€ MUCbMO MPOCTaBJISETCS CBOM
peructpanoHHslii Homep. Ecnm mucbMo mepeciiaHo, TO B JKypHalle (B rpade «IpuMedaHue»)
yYKa3blBaeT, OTKyJla OHO TMOCTYNWIO (OT aJMUHUCTpPAllMU, TOPOJCKON MpOKypaTypsl, OTAeNa
oOpa3zoBanus u T.1.) IloBTOpHBIE NHUCbMa cTaBATCA Ha KOHTpouib. [Ipu pabore ¢ HUMHU OAOUPAIOTCS
MMEIOIIMECs TOKYMEHTHI 110 00pallleHusIM JJaHHOTO 3asBUTENs. B xKypHaie yuera U perucTpaiioHHO-
KOHTPOJIbHBIX KaPTOUKaX MPUCBAUBAETCS OYEPEIHON PEruCcTpallMOHHbII HOMED.

3.5. Tlocme peructpanum oOOpalieHUsT HAMPABISIOTCS AUPEKTOPY IS  odopMIiIeHHUs
PE30ITIONNH € YKa3aHUEM HCIIOIHUTEIS, MOPsIIKa U CPOKOB UCIIOJTHEHUS.

4. TpeGoBaHusi K 00paIICHUIO

4.1. TlucbmeHHOe oOpalleHHe TpaKAaHWHA JIOJDKHO COJAEp)KaTh HAaUMEHOBAHHE MIKOJIBI,
(bamMunuio, UMsl, OTYECTBO JODKHOCTHOTO JIMIA JIMOO €ro JOJKHOCTh, (aMHUIIUIO, UMsI, OTYECTBO
3asiBUTENS, TOYTOBBIN a/ipec, M0 KOTOPOMY HY»KHO HalpaBUTh OTBET, YBEIOMIIEHUE O Mepeaipecaliu
oOparieHus, JaTy M JMYHYI0 HOANHch. B ciaydae HeoOxomumocTd (YTOOBI MOATBEPIAUTH CBOU



JIOBOJIBI) TPaXKJTaHHUH MOXET NPHJIOKUTh K MUCBMEHHOMY OOpPAICHUIO JTOKYMEHTBI U MaTepHAJIbI
00 UX KOIIUMU.

4.2. B oOpaiieHuy, COCTaBICHHOM B ()OPME JIEKTPOHHOTO TOKYMEHTA, TPAKJaHUH JJOJKEH
yKa3aTh: CBOM (haMWIIMIO, UMs, OTYECTBO; aJPeC AJIEKTPOHHON MOYTHI, €CIH OTBET JOJDKEH OBITh
HampaBlieH B (popMme 3JEKTPOHHOTO JOKYMEHTa, U IOYTOBBIM ajpec, eciu OTBET IOJHKEH ObITh
HanpaBjieH B MUCbMEHHOH ¢opme. K oOpamienuio rpaxaaHiH BIpaBe NPUIOKHUTH HEOOXOAUMBIE
JOKYMEHTBHI U MaTepHalibl B AJIEKTPOHHOU (opme. Tarxke OH MOXKET UX HANPABUTh 3THU JOKYMEHTBI
WM UX KOTHH B MUCbMEHHOM (hopme 1o moure.

4.3. B KONJIEKTUBHOM OOpAIleHUU YKa3bIBalOTCS: (paMuius, MMs, OTYECTBO OIHOIO
rpaxJaHWHa, OOpaTUBILErocsi OT JIMLA KOJUIEKTMBA M (aMUIMM, MHULHUAIBI M TOANUCH IPYTHX
YJIEHOB KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOIO ajapeca (IOYTOBOTO WM 3JIEKTPOHHOIO) IO
KOTOPOMY CJIEIyET HAallPaBUTh OTBET.

4.4. OtBet Ha oOpallleHue TPak]laH HE JAeTCsl B CAEAYIOLIUX CUTYALUAX:

eciy B oOpalleHun He yKa3aHa (aMuwins rpaxJaHWHA, HallpaBUBIIEro oOpalleHue, WIK MOYTOBBINA
azipec, o0 KOTOPOMY JIOJIKEH OBITh HAIPABJICH OTBET; €CJIM TEKCT OOpaIIeHus! IPOYECTh HEBO3ZMOKHO
u3-3a ero (U3N4YECKOTO COCTOSHUS, 00 3TOM TpakIaHMHY COOOIIAeTCs B TEUCHHE CEMHU JHEH OT
MOMEHTa PErucTpaliM; €ClId B OOpallleHUH COJAepXkaTcsi HELEH3YpHble JMOO0 OCKOpOHUTEIbHbIE
BBIPAXEHUS, YIPO3bl JKU3HH, 3J0POBBI0O U HMMYILECTBY JOJDKHOCTHOTO JIMLA, @ TAK)KE WIEHAM €ro
CeMbH, 00 3TOM TpaXkJlaHWHY COOOUIAeTCs O HEJAONYCTUMOCTH 3JI0yNOTPeOJIEHHs NPaBOM; €CIU B
OOpallleHnH COAEP)KaTCsl CBEACHUS O TMOATOTABIMBAEMOM, COBEPLIAEMOM MM COBEPLICHHOM
IIPOTUBOIPAaBHOM JIEIHHUH, a TaKkKe O JMIE, €ro MOArOTaBIMBAIOIIEM, COBEPIIAIOIIEM WIH
COBEpILIMBIIEM, OOpallleHHEe MOAJEKUT HAIIPaBJICHUIO B TOCYJapCTBEHHBII OpraH B COOTBETCTBUHU C
€ro KOMIIETEHIIUEH; eclii B TUCbMEHHOM OOpallleHUH TpakJJaHuHA COJIEPKUTCS BOIIPOC, HA KOTOPBII
eMy paHee ObUI JaH OTBET IO CYLIECTBY U MPHU 3TOM B OOpAIll€HUH HE MPUBOASTCS HOBBIE JTIOBOJIbI
WIA OOCTOATENbCTBA, TPAXKJAHMHY COOOLIAeTcs pelieHne O Oe30CHOBATEeNIbHOCTU OYepeHOro
oOpallleHus1 ¥ MPEeKpaIIeHUH EPENHUCKU 110 TaHHOMY BOIPOCY.

4.5. OOpateHust TpaxkaaH, He COJep)KaIllyue JNaHHBIX, YKa3aHHBIX B ImyHKTax 2.1. — 2.3.
HACTOSIET0 MOJI0KEHUS, IPU3HAIOTCS AaHOHUMHBIM M PACCMOTPEHUIO HE MOJIEKHUT.

4.6. [TuceMeHHbIe 0OpalIeHNs TpaXk1aH U MaTepUalibl K HUM, KOIIMU OTBETOB, JOKYMEHTBI
10 JTMYHOMY IIPUEMY I'paxJiaH pOPMHUPYIOTCS B JieJia B COOTBETCTBUH ¢ HOMEHKIJIATypOH €.

5. Ilopsigok paccMOTpeHHMs MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHu i

5.1. .IlucekMeHHoe oOpaleHrue MOUICKUT 00S3aTeIbHON PErucTpalud B TEYCHHE TPEX
nHelt ¢ MomeHTa nocryruieHns B MKOY «Bepxuekapaannbsckas CLIy.

5.2. Tlocne wm3yueHUst OOpalleHHUs, MPOBEPKH JIMYHBIX JaHHBIX 3asBUTENs, OOpalleHue
peructpupyercs pabotHukoM MKOVY «Bepxuekapnaunbckas CIL», oTBeTCTBEHHBIM 3a paboTy ¢
oOpallleHusIMU Tpak/laH B )KypHaJie oOpalleHui rpaxxaaH (npuinoxenue 1).

5.3. [IpunsiTHE pemeHus] MO PACCMOTPEHHUIO THCHMEHHBIX (DJIEKTPOHHBIX) OOpamIeHUA
rpaxnaaH ocymecrtsisgercs pykosogutereM MKOVY «Bepxnekapnamnsckas CI», koTopslii
Ha3HAYyaeT UCIIOJIHUTEIS U OTPEIeNieT CPOKU PACCMOTPEHUS 00OpaIIeHUs.

5.4. Cpok paccMmoTpeHust oOparieHus cocrasiser 30 gHeil co AHA peructpanuu. B
HCKJTFOYHMTENIBHBIX CIy4asX OH MOXET OBITh MPOJIeH, HO He Oosiee ueM Ha 30 aneit. O mpoaieHun

CpOKa paCCMOTPCHUA I'PpAKAAHUH YBECAOMIIACTCA O(bI/II_II/IaJ'ILHO.



5.5. OOpamenusi, He TpeOyrOUMe CICNHAIBHOTO U3Y4YeHUsT W (WIU) TPOBEPKH,
paccMaTpUBalOTCs B CPOK He Ooiiee 15 qHei.

5.6. Paccmotpenue oOpaiieHuid rpaxiaH, COAEpKaIIuX BOMPOCH 3aIlUTHl IpaB peOeHKa,
NPEUIOKEHUST 10 TPEJAOTBPAIICHUIO BO3MOXHBIX aBapuil M MHBIX YPE3BBIYAWHBIX CHTYallUH,
MIPOU3BOIUTCS Oe30TiIaraTesbHo.

5.7.I/ICHOJ'IHI/ITCJ'IB, Ha3HAYCHHBIN PYKOBOAUTEIEM, T'OTOBUT IIPOCKT OTBETA HA o6pameHHe
" OpCACTaBIIACT €0 B YCTAHOBJICHHBIC CPOKH PYKOBOJUTEIIIO HA YTBEPKACHUC.

5.8. Comepxanuie mpoeKTa OTBETa HE JTOJIKHO MIPOTUBOPEYUTH
3aKOHOJATEeNbCTBY PD U nMpUHSATHIM B 001IECTBE 3THYECKUM HOPMAaM.

5.9. Eciu g paccMoTpeHusi  oOpalieHusi TpaxaaHuHa TpeOyeTcsl IOoJyueHHe
JIONOJTHUTEIbHBIX MaTepUalIOB, HCIIOJIHUTENb TOTOBUT W HaNpaBisieT HEOOXOJUMbIE IHChbMa-
3arpockl. ['ocyapcTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPABICHUS MJIM JOJKHOCTHOE JIUIO IO
HAIpPaBICHHOMY B YCTaHOBJICHHOM MOPSAKE 3ampocy 00s3aHbl B T€YEHHE 15 THEH MpenocTaBUTh
JOKYMEHTBl M MaTepuaibl, HEOOXOTUMBIE MJIsI PACCMOTPEHHUs OOpalieHHs, 3a HCKIIYCHUEM
JOKYMEHTOB U MaTe€pHajoB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABJISIOIINE TOCYAapCTBEHHYIO
WIM MHYK OXpaHseMylo (¢enepajabHbIM 3aKOHOM TalHy, M A KOTOPBIX YCTAHOBJIEH OCOOBIM
MOPSOK PEIOCTABICHHS.

5.10. 3anpoc cOCTaBis€TCS B TpPeX SK3EMIULIpax: OJMH HaIpaBisieTcs 110
HA3HAYEHUIO, IPYTOH — 3asBUTEIIO OOpaIICHUs, TPETUIH OCTAETCS B IIKOJIE.

5.11. [Ipu mosyyeHnu npoeKkTa OTBETAa Ha 0OpallleHue, PyKOBOJAUTEIb MPOBEPSIET €ro
Ha TMpeAMeT MNPAaBUWIBHOCTH O(GOPMIICHMS, NOJHOTHl HH(POPMALUU, COOTBETCTBHUS BHIBOJOB
JEWCTBYIOIIEMY 3aKOHOATeNbCTBY. [IpH coracuu ¢ mpeCcTaBIeHHBIM — MTPOSKTOM OTBETA,

PYKOBOJUTEIH nepeaaer ero Ui HampaslieHUs 3asBuTento. Ecnu He cornacew,
BO3Bpall[aeT UCTIOJHUTEIIO Ha TIOpabOTKY C YKa3aHHUEM CPOKOB YCTPAHEHUS HEIOCTATKOB.

5.12. Ecnu oTBeT 1o cyIiecTBy MOCTaBICHHOTO B OOpAIlleHUH BOIIPOCa B CUITYy KaKHX
aub0 TpUYMH JaThb HENb3s, TpakJaHUHY, HalpaBuUBIIEMYy oOpaleHue, cooOuiaercs o
HEBO3MOXHOCTH JaTh OTBET.

5.13. OOparenre JOMKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (aKThl U
JIOBOJIbI, U3JIOKEHHbIE B HEM, JOJDKHBI OBITh MPOBEPEHBI C TOYKU 3PEHUs MOJHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, 00OCHOBaHHOCTU M JIOCTOBEpHOCTH. OTBEThI Ha OOpalleHUsl TpakAaH JOJKHBI OBITH
apryMEHTHPOBaHHBIMH, C pa3bsSICHEHHEM BCEX 3aTPOHYTHIX B HEM BONPOCOB, a €CIH B
VIIOBJIETBOPEHUH OOpAIICHUSI 3asgBUTENI0 OTKAa3aHO — COJAEP)KaTh YETKOE pPAa3bICHEHHE IOpPSIKa
00>KaJI0BaHUs MPUHATOTO PELICHUs C YKa3aHHWEM OpraHa (JOHKHOCTHOTO JIMIA), K KOTOPOMY MOXKET
OBITH HalIpaBJIeHa >kanooa.

5.14. [Tpu odopmieHun orBera Ha oOpaleHHe HEOOXOAMMO PYKOBOJICTBOBATHCS
MIPaBUJIAMH JICTOMPOM3BOJICTBA U O(OPMIICHUS UCXOASIINX JTOKYMEHTOB. OTBET JOJKEH CONEpKaTh
JaTy, PEeTUCTPAIIHOHHBIA HOMEpP JOKYMEHTa, ()aMHIIMIO, UM U OTYECTBO 3asBUTENS, €O MOYTOBBIH
azipec, TeKCT (OTBETHI HA NIOCTaBJIEHHBIE BONIPOCHI), HAMMEHOBAHUE JOJKHOCTH JIUIA, TOIHCABIIETO
JTOKYMEHT, ero ()aMIIINIO, IMSI, OTYECTBO U HOMED Telle(hOHA UCTIOTHUTEIIS.

6. Opranusanus JUYHOTO NIPHEMa rPaKIAaH.

[Topsimok paccMOTpEHHS YCTHBIX OOpaIeHHIA.



6.1. JIuuHbli mpHEeM TpaxkaaH OCYIIECTBISAETCS B LEIAX ONEPATUBHOTO PACCMOTPEHUS
YCTHBIX OOpalleHUH TpaXJaH M IOPUIMYECKUX JUI, OTHOCAMmHMXCS K KommereHimu MKOY
«Bepxnekapnamnbckas CIL», cokpallieHust KOJIM4YecTBa MHMCbMEHHBIX OOpAalleHUH, OpraHu3aLuu
IIPEeNYNPEAUTENBHON padoThl, YCTAHOBJIEHHS U YCTPAHEHUS PUYMH HEBBIOJIHEHUS JOJKHOCTHBIMU
JMIIAMU BO3JIOKEHHBIX HA HUX 00S3aHHOCTEH.

6.2 .Ilpuem rpaxaaH OCYILIECTBIISAETCS PYKOBOAUTEIEM MKOY
«Bepxnekapnamnbckas CIL». I[Ipy HE0OOXOOUMOCTH PYKOBOJIMTENb MOXET Ul PELICHHUs BOIpOCca
IIPUTJIACUTh CBOMX 3aMECTUTENEH, MperojaBareie uin Apyrux paboOTHUKOB IIKOJIBI.

6.3. Mudopmanus o mecte npuema, a Takxe 00 yCTaHOBICHHBIX I IpUeMa JIHAX U Jacax
JOBOJIUTCSL 10 CBEACHUS TpakJaH uepe3 WH(POpPMAIMOHHBIA cTeHA W oduuuanbHeii caiit MKOY
«Bepxnekapnannbsckas CLLI».

6.4. IIpy TMYHOM TpHeMe TPaXKIAaHUH TOJDKEH NPEAbSIBUTH JOKYMEHT, YAOCTOBEPSIOIINNA
€ro JINYHOCTb.

6.5. B cnyuae, ecnu U3NOXKEHHBIE B YCTHOM oOpamieHuu ¢GakThl U 0OCTOSTENbCTBA
SIBJISIFOTCS] OYEBUIHBIMU M HE TPEOYIOT JONOJHUTEIBHON MPOBEPKU, OTBET HAa OOpallleHHE C COTJIacus
rpaX<JIaHWHAa MOXET ObITh JaH YCTHO B XOj€ IpueMa. B ocTanbHBIX ciayyasx AaeTcs NUCbMEHHBIN
OTBET I10 CYILECTBY IOCTaBJIEHHBIX B 0OpallleHUH BOIIPOCOB.

6.6. YcrHble oOpaiieHus MOTyT IOCTyHaTh IpUd HPOBEAEHUM IpuUeMa, BO BpeMms
Tene(OHHBIX NEPEroBOPOB U PACCMATPUBAIOTCSA B ClIydasX, KOI/Ia M3JIOKEHHbIE B HUX (DAKThI U
0OCTOSITENTLCTBA OYEBHIHBI M HE TPEOYIOT JAOMOJHUTEIBHON MPOBEPKH, JTUYHOCTH OOPAIIAOIINXCS
U3BECTHBI M ycTaHOBIIEHBI. Ha ycTHBIE 0OpalteHus, Kak npaBuilo, JaeTcsi OTBET B YCTHOU (opMe.

6.7. Mudopmarust 06 yCcTHBIX 0OpaIIeHUsIX MOKET OBITh BKIIFOUEHA B KYpPHAJ 0OpaIieHui.

7.00001eHHe U AHAJIM3 MHCbMEHHBIX M YCTHBIX 00palieHnii rpakaaH.

7.1. lupextop 00pa30oBaTeNbHOTO YUPEKIEHUS WIM IO €ro IOpYYEHUIO Jpyrue
JOJDKHOCTHBIE JIMIA JOJDKHBI CHCTEMAaTHYECKHM aHaJIM3MpoBaTh M 0000IIATh MpenIokKeHus,
3asBJIEHUSA, HKaJoObl TpaXJAaH U coJepXkaliuecs B HHUX MpakTHueckue 3ameyaHus. Llens:
CBOEBPEMEHHOE BBISIBJICHUE U YCTpAaHEHHE NMPUYHMHBI, OPOXKAAIOIIEH HapyllleHUue NpaB 3asiBUTEIEH,
3alllMTa UHTEPECOB I'PAXKJaH B COOTBETCTBHM C 3aKOHOJATEIBCTBOM, a TAK)KE COBEPILIECHCTBOBAHUE
OpraHU3aIIOHHON U YIIPaBJIEHYECKOH eSTeTbHOCTH B CUCTEME 00pa30BaHMsl JaHHOM TepPUTOPHUH.

7.2. O600mEeHne OoOpaleHnii MOXKHO OCYHIECTBIISITH 10 CICAYIOIICH MPUMEPHOM
KilaccuuKauuu: 1o aapecy oOpamieHuil (B TOM 4MCI€ MOCTYHAOIIMX M3  BbIIIECTOSIINX
OpraHu3alMii 1 JIp.): IO THIIaM M BUJaM 00pa30BaTEeNIbHbIX YUPEKICHUN; CKOJIBKO

MOJIYYEHO u PaccMOTPEHO KOJUIEKTUBHBIX, UHAUBUAYAIbHbIX, AHOHUMHBIX
oOpaleHuii; Mo HampaBIeHUsIM paboThl (10 Kiaccudukaropy Tem). [IpoBoANTCS KOJIMYECTBEHHBIN U
KaueCTBEHHBI aHaJM3 BCEX MOCTYMUBIIUX OOpaIlleHHUH C XapaKTEpUCTHKON (PAKTOB, M3IO0KEHHBIX
3asiBUTENIIMU 1 yYKa3aHUEM DPe3yJbTaTOB: B YAaCTHOCTH, Kakue (aKThl MOATBEPIUINCH MOIHOCTHIO
wii vactuyHo. [lo pe3ynpTaram aHanmu3a NpeAcTaBiIsercs HHPOpPMALUs C KOHKPETHBIMH
PEKOMEHIallMMU 10 COBEPILIEHCTBOBAHUIO padOTHI B JaHHOM Bompoce. Marepuainsl 0popMIISIOTCS B
BUjie 000OIICHHBIX CBEICHUH U aHATUTUYECKUX CIIPABOK.

7.3. Anamutideckass wHGOpMAIMs IO HWTOraM padOThl € OOpalleHHsIMH TpakIaH
MOJIrOTABIIMBACTCA 32 KaJICHIApHBIN T0J1 (110 KBapTajiam).

8. ®opMupoBaHHE U XpaHeHHeE JieJI M0 MUCHbMAaM U YCTHBIM 00palleHusIM IPaIaH.



8.1. Bce moctynuBmIe MUChbMa M YCTHBIC OOpAIICHHs] TPAXKIAH IMOCIE WX pa3perieHus
JOJI?KHBI GBITB BO3BpallICHbI CCKPECTApO CO BCEMH OTHOCAINIMMHUCA K HHUM MarcpuaiiaMu JIsd
[EHTPATNU30BaHHOTO y4yeTa U popmupoBaHus nein. DopMUPOBAHHUE M XPaHEHUE JIEIT 0 OOpalICHUSIM
rpaXx/1aH y UCIIOJHUTENS 3aIpeniaeTcs.

8.2. [IucbmenHble oOpallieHus rpaXkKaaH, KOMMKU OTBETOB HA HUX U JTOKYMEHTHI, CBSI3aHHBIE
C MX Pa3pelIeHHEeM, a TaKKe JOKYMEHTHI M0 JIMYHOMY MPUEMY TpaxaaH (OpMHPYIOTCS B Jiena B
COOTBETCTBUU C YTBEPKICHHOM HOMEHKJIATYpPOU JeIl.

8.3. B mporecce popmupoBaHus Ael MPOBEPSETCS TAKXKE MPABUIBLHOCTH OGOPMIICHHS
JOKYMEHTOB (TIOJIUCH, JAaThl, HHAEKCHI, anpecatsl). HemoodopmieHHble WM HENPABHIBHO
o(opMIIeHHBIE JOKYMEHTHI BO3BPAIIAIOTCS UCIIOTHUTEISIM Ha TOPAOOTKY.

8.4. [Tuckma u MmaTepuaibl MO YCTHOMY PAacCCMOTPEHHMIO OOpallleHUuM Tpa)aaH XpaHATCS
ISITh JIET, TIOCJIE YeTO YHUUTOXKAIOTCS.

8.5. Ilo mcTeueHNH yCTAaHOBICHHOTO CPOKa XPAHEHUS TOKYMEHTOB II0 IPEIJIOKEHHSIM,
3asIBJICHUSAM M KajnoOaM Ipa)/JaH COCTaBJISAETCS aKT 00 UX YHUYTOKEHHUH, KOTOPBIN MOIMUCHIBAETCS
YJIeHaMU SKCIIEPTHOM KOMUCCHM U YTBEPXKIAETCSI TUPEKTOPOM 00pa30BaTEIILHOTO YUPEKICHUS.

9. OTBeTCTBEHHOCTH 32 HAPYIIEHNE 3aKOHOIATEJILCTBA 00 00palIeHUsIX IPaKIaH.

9.1. OTBETCTBEHHOCTH 32 OPTaHU3AIMIO PACCMOTPEHHS OOpAaIEHUI TpakJaH BO3JIaraercs
Ha pykoBoautenss MKOYVY « Bepxuekapnannbsckas CLL.

9.2. IlepcoHanbHasi OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE M KAa4€CTBEHHOE PACCMOTPEHHE
oOparteHuii rpakaaH, MOJATOTOBKY OTBETa B YCTAHOBJICHHBIH CPOK U JOCTOBEPHOCTH M3JIOKCHHBIX B
HEM JaHHBIX, BO3JIaraeTcs Ha HEMOCPEICTBEHHOTO HCIOMHUTENS. OTCYyTCTBHE HEMOCPEICTBEHHOTO
ucnonuutens (00Je3Hb, OTIMYCK, KOMAHIUPOBKAa M T.Nl.) HE CHUMAET C PYKOBOJIUTENS IIKOJbI
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U KaU€CTBEHHOE PACCMOTPEHHE 00pallieHui rpakaaH.

9.3. HempaBoMmepHBIii 0TKa3 B MpUEME WM PACCMOTPEHHH OOpalleHud TpakiaH,
HapylIeHWe CPOKOB WJIM TIOPSIKA WX PACCMOTPEHHUsI; MPUHSTHE 3aBEJOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO pEeIICHUs; TpecleJOBaHuEe TpakIaH 3a KPUTHKY; MPEIOCTaBICHHWE HEIOCTOBEPHOU
uHpopmanuy U0 pas3rialleHue CBEACHHUN O YaCTHOM >KM3HM TpaxknaHuHa (0e3 ero coriacus), a
Takke Jpyrue HapylIeHUs 3aKOHOJATeNbCTBAa 00 OOpalleHUsX TpakJaH BIEKYT 3a coOoi
OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMIIT B COOTBETCTBHH C 3aKOHOJATEIBCTBOM PoccuiicKoM
denepanuu.

10. 3aka0unTEeIbHBIE MOJIOKEHHUS.

10.1. Hacrosmee [lonoxkenue pa3paboTaHO B COOTBETCTBUU C YCTaBOM IIKOJBI U
BBOJIUTCSA B JICWCTBUE B YCTAHOBJIEHHOM UM MOPSIJIKE.

10.2. W3menenus B Hactosiee [lonoxkeHne MOryT ObITh BHECEHBI MPU M3MEHEHHH
3aKOHO/IaTENLCTBA B 00JIACTH PACCMOTPEHUS OOpaIIeHUH TpaxaaH



